Change Request

Request Detail:
Reference:   
Brief Description:
Click or tap here to enter text.
Submitted on:			
Submitted by:			
Type of change:			
Project/Programme:		
Change detail:
Click or tap here to enter text.
Reason for change:		
Consequence if not done:	
Date required:			
Current work-around:		
Proposed benefit:		
Supporting documents:		
Additional comments:		


Evaluation Detail:

Date change evaluated:		
Priority:				
Size:				
Owner:				
Sponsor:			
Skills required:			
Materials required:		
Estimated hours:		
Estimated cost of hours:	
Estimated cost of materials:	
Date to deliver by:		
Assumptions:			
Impact on other projects:	
Teams affected:			
Infrastructure affected:		
Risks:				
Back-out strategy:		
Communication plan:		


Approval Detail:

Date change approved/rejected:		
Approval authority:				
Approval team:					
Approve/Reject:				
Approve/Reject reason:				
Approval conditions:				
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